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TEACHING EQUIPMENT REQUEST FORM
NEW COMMUNITY CHURCH

16801 MANCHESTER ROAD

WILDWOOD, MO  63040
Date:  _____________

Ministry:  _________________

Requester:  _____________________   Phone Number:  ________________

Please complete this form and return it to Gina two weeks prior to the use of the equipment.

*************************************************************

Part A

EQUIPMENT REQUESTED:  

Date(s) Needed:  ______________________

Classroom:  __________________________

___VCR/TV

___CD PLAYER

___Podium

___Microphone

___Portable Easel

Other_______________
Part B

Equipment borrowed is located in_____________________________.

Did you experience any problems with the equipment used?  ___yes___no  If YES, please describe the problem:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________

____Repairs Needed, state problem.        _________________________________________________________________________________________________________________________

____Equipment Returned in working condition.

Signed:  ________________________________________

