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NEW COMMUNITY CHURCH

STANDARD CHURCH ACTIVITY FORM

ROOM SET-UP REQUEST FORM

FOR REGULAR CHURCH ACTIVITIES
EVENT DATE:  ____________

MINISTRY:  _______________

CONTACT:  _________________   PHONE NUMBER:  _________

CLASSROOM SELECTION                         PHYSICAL ROOM SET-UP

Nursery           _________                              Tables and Chairs, count  ____

Worship Center  _______                              Chairs ONLY, count  _______

Classroom      _________                               Other (Specify)          _______

Fellowship Center  _____

Lobby  _______________

EQUIPMENT REQUEST:  Fill Out equipment request form

Who will be responsible for cleaning up and restoring the event room to it’s original set up and when will the be accomplished?  

· Person(s)_________________________________________________________________________________________________________________________________________________________________

· Date to be Accomplished:  __________________________________

